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Tzu Chi University of Science and Technology Off-Campus Student Internship Contract
KNOW ALL MEN AND WOMEN BY THESE PRESENTS:

> & %3 A This contract is entered into by and among :

(% 2 ¥ ¢ full name of student) of (% 2 departmen t) ()2 T f§ fL7

herein referred to as “Party A”)

(% ¥ #¥1 complete name of internship institution)( ™ ™ f§ 2 = herein

referred to as “Party B”), and

BEAERABEABRPLHEAE (% & complete name of the University ) (2 f§ 47 > herein referred to as

“Party C”)
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for the purpose of training all-rounded individuals and integrating higher education with relevant
professional and practical domains in the industry, and advancing the principle of reciprocity in off-campus
internship and practical training. Now therefore, the Parties, in consideration of the mutual promises,

conditions, and covenants contained herein, hereby agree as follows:
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1. Duties and responsibilities:

(a) Party A fully understands the internship job description and obligations, and agrees to abide by

Party B’s operational regulations.

(b) Party B is responsible for Party A’s work allocation, reporting hours, and safety education, as
well as the appointment of designated personnel to mentor and evaluate Party A and the

execution of practical training in the spirit of cultivating talents.

(c) Party C shall undertake all administration and correspondences relevant to the internship, and

shall appoint a teacher to Party B to supervise and follow up with Party A.
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2. Duration of the internship contract/number of hours:

(DDMMYYYY) to (DDMMYYYY), comprising weeks and a total of

From
hours.
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3. Internship course or job description:

Course name:

(a) Party C shall provide a “Student Internship Plan” (Appendix A). Where applicable, all professional

vocational and technical examination requirements shall comply with national examination
regulations.

(b) In accordance with the above clause 3(a), Party B shall arrange for on-the-job internship training
or internship course, which should comprise the following: internship projects, internship venue,
reporting location, internship duration for each day, rest time, leave regulations, and
performance evaluation baselines, which shall be provided to Party A and Party B for filing
reference.

(c) The on-the-job internship training provided for by Party B shall not impact the health and safety

of Party A nor shall they constitute unlawful acts.
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4. Internship reporting:
(a) Party C shall provide Party A’s roster and documents to Party B within the agreed timeline.
(b) Party B shall appoint designated personnel who shall be responsible for training and mentoring
Party A; during the internship term, Party A shall accept the guidance and mentorship of Party B,

while Party C’s teacher shall supervise Party A to the best of his/her ability.
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5. Insurance/Remuneration/Provision of Accommodation and Meals/Transport Subsidy: (Please tick

according to internship type)
(a) Insurance:

[ ] Party Cshall arrange for group insurance for students on off-campus internships. (learning-

based internship)

[ ] Party B shall arrange for labor insurance as well as national health insurance during Party

A’s internship term (work-type internship)
(b) Remuneration:
[ ] Party B shall not be providing remuneration.

[] Party B shall be providing remuneration at per month/hour.

(c) Provision of meals:

[ ] Party B shall not be providing meals.

[ ] Party B shall be providing meals (0Breakfast oLunch oAllowance of NTS ).
(d) Provision of accommodation:

[ ] Party B shall not be providing accommodation.

[ ] Party B shall be providing accommodation (note: NTS ).
(e) Transport subsidy:

[ ] Party B shall not be subsidizing transport.

[ ] Party B shall be subsidizing transport (note: NTS ).
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6. Internship expenses or mentorship fees

[|IDuring Party A’s internship term, Party C shall not need to pay Party B any internship expenses or

mentorship fees.



[ |During Party A’s internship term, Party C shall pay Party B internship expenses or mentorship fees
amounting to NTS
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7. Internship Counselling:

(a) During Party A’s internship term, Party B shall agree to Party C’s teacher arranging for regular

counselling and follow-ups for Party A.

(b) Should Party A face issues in adapting, regardless of whether the issue is reported by Party A or
Party B, Party C’s teacher must contact Party A at the first instance and provide counselling, as

well as follow up on Party A’s situation.

(c) Should Party A’s adaptation issues or Party B’s irregularities persist, Party C’s teacher shall assist
Party A in terminating the internship, or transferring to another institution to complete the

internship course.

(d) Should a conflict arise between Party A and Party B, Party C’s teacher shall respond timely and
negotiate with Party B on conflict resolution. Should the conflict continue to persist without
improvement, Party A shall lodge an appeal through Party B’s appeal mechanism. Alternatively,
Party C’s teacher shall assist Party A in terminating the internship, or transferring Party A to

another institution to complete the internship course.
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8. Internship Performance Review:

(a) The performance evaluation of Party A during the internship shall be conducted based on Party

B’s regulations.



(b) The internship scores shall be co-evaluated by Party B and Party C’s teacher. Party B shall
complete the evaluation after Party A has concluded the internship, and send proof of the

internship hours completed, affixed with the seal of the institution, to Party C for review.

(c) Parties A, B, and C shall arrange to discuss various aspects of the internship from time to time to

further refine the off-campus internship model.
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9. Confidentiality:

To protect Party B’s trade secrets, neither Party A nor Party C shall disclose Party B’s proprietary
information that is known to them by virtue of participating in this off-campus internship to a third
party or for their own use. Should there be unauthorized disclosure of such information, the Party

that discloses such information shall be liable for compensation.
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10. Protection of personal data:
During and after the internship term, Party B should only collect, process, and utilize Party A’s

personal data based on the Personal Data Protection Act. Should Party A suffer any damage as a

result, Party A shall seek compensation in accordance with law.
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11. Supplementary provisions

(a) During the internship term, should Party A fail to comply with internship regulations and cause
damage to Party B’s reputation or give rise to disputes, Party B shall notify Party C for the
negotiation and handling of the matter. Should Party A’s conduct fail to improve after advice
and counselling, then, subject to Party C’s consent, Party B may terminate the internship at any

time, and Party A shall not disagree.



(b) After the internship term has ended, Party A shall comply with Party B’s internship conclusion or

termination procedures.
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12. Other unspecified conditions shall be settled in accordance with the relevant laws as well as relevant

regulations of Party B and Party C. Based on actual needs, the three parties may introduce additions

or changes to this Contract via written agreement.
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13. This Contract is executed in triplicate, of which, Party A, B, and C, each retains one (1) original copy
thereof.

> &£ %% A Parties to the Contract :

| S (F4er) ( % % Signature)

Party A (Full name of student)

Lo yrs (GERYLE)

Identification number (Passport number)

FE NEA (F FE L) : ( & % Signature)

Legal representative (Guardian) (£ # & & # %2 % % Signatory required if student is not of legal age )
Lrayas (GERYLE)

Identification number (Passport number)

T W

Telephone number

2 Ak

Address
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Party B

T ( & &% Signature)

Representative
.?;—l‘a - %ETJ %fu .
Company Business Administration Number

h L
w FEOC

Telephone number
b P21
Address
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Party C

A ( % &% Signature )
Representative

- M E

Company Business Administration Number

W ()
Implementing Unit Department of (School of)
mog A

Contact person
Telephone number
3 yk
Address



